Phan I. HE THONG VAN BAN QUY PHAM O PAI HOC QUOC GIA HA NOI

PAI HOC QUOC GIA HANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S6: 3882 /HD-DT
Ha Ngi, ngay 11 thang 11 nam 2009

HUONG DAN TAM THOI
veé dao tao, boi dudng ky nang mém cho sinh vién
& Pai hoc Quoc gia Ha N§i

Dai hoc Quéc gia Ha Noi (PHQGHN) huéng dan viéc trién khai ddo tao, bi dudng
k¥ niang mém cho sinh vién nhu sau:

1. Muc dich

1.1. Trang bi thém céc ky ning gip sinh vién phat huy hiéu qua cac kién thirc
chuyén mon va phat trién tiém nang c4 nhan, dap tng tot hon, thich rng nhanh hon véi
tinh hinh thyc té, ddp trng nhanh nhu cau cao cta xa hoi.

1.2. Tao lap moéi trudng phat trién cac k¥ ning mém dé sinh vién duoc phat huy toi
da nang lyc hoc tap, nghién ctru khoa hoc va 1ap nghiép; goép phan vao qua trinh ning cao
chat lugng dao tao ngudn nhan lyc.

2. P6i twong va cac diéu kién 4p dung

2.1. B6 sung mén hoc Ky niang mém 1a mot mon hoc ting cudng bat budc trong cac
chuong trinh dao tao nhi€ém vu chién lugc (dé an 16+23), tai nadng, chat lugng cao va
chuong trinh tién tién; Bat dau trién khai thyc hién tir nam hoc 2009-2010.

2.2. Chting chi k¥ nang mém 1a mot trong cac diéu kién dé cong nhan tdt nghiép va
cip bang cho sinh vién néu ¢ muc 2.1.

2.3. Tat ca cac dbi tuong sinh vién néu & muc 2.1 duoc hd trg kinh phi dao tao, bdi
dudng k¥ ndng mém.

2.4. Piéu kién 2.2 4p dung bat budc tir khéa QH-2007, khuyén khich sinh vién khoa
QH-2006 b0 tri thoi gian tham gia cac khoa hoc.

2.5. Sinh vién cac hé dao tao khac duoc tao diéu kién dang ky tham gia cac khoa hoc
k¥ nang mém do PHQGHN t6 chirc, nhung phai dong gop kinh phi hd trg dao tao.

3. Chwong trinh dao tao

Noi dung chuong trinh ddo tao theo chudn qubc té di dugec GK Corporation Viét hoa
va cung cap, co két hop phat trién trén co s¢ phoi hop véi cac don vi dao tao ky nang
mém & trong va ngoai PHQGHN.
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HE THONG VAN BAN QUY PHAM VA MOT SO THU TUC HANH CHINH G PHQGHN

Truéc mat, PHQGHN chon chuong trinh ddo tao bao gdm 20 k¥ ning co ban sau dé
sinh vién lya chon 5 k¥ nang dang ky hoc:

1. K¥ nang giai quyét van dé.

. K¥ ning giao tiép.

. K¥ nang hoc tap.

. K§¥ ning 1ap ké hoach kinh doanh chién lugc.
. K¥ ning phong vén xin viéc.

. K¥ nang quan ly cong viéc.

. K¥ ndng quan 1y thoi gian hiéu qua.

. K ning thuyét trinh.
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. K¥ ndng tu duy tich cuc va sang tao.
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. K¥ néng 1ap va quan ly ngan sach.
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. K¥ nang diéu hanh cac cude hop hi¢u qua.
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. K¥ néng quan ly dy an.
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. K¥ ning ra quyét dinh nhom.
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. K¥ ndng lanh dao nhém hiéu qua.
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. K¥ ndng lam viéc nhom.
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. K¥ nang 1ap va quan ly ngan sach.
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. Phuong phép kiém soat stress.
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. Bi quyét xay dung d6i ngii vimg manh.
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. Thuyét trinh hiéu qua trong moi truong kinh doanh hién dai.

20. Quang ba thuong hiéu trén Internet.

4. Phwong thirc gidang day, hoc tap

Cac don vi dugc PHQGHN giao quan ly, t6 chirc dao tao k§ ning mém co trach
nhiém t0 churc th}_rc hién pghiém tuc chuong trin}1 dao tao da dugc phé duy¢t, bqn hanh. Néu
can c6 su thay doi, can d¢ nghi va dugc Giam doc PHQGHN phé duyét moi trién khai.

Ap dung phuong thire giang day online ket hop v6i giang day va hudng dan truc
tiép, dam bao tao diéu kién cho nguoi hoc tiép xuc véi chuyén gia tu van cia GK
Corporation va chuyén gia cia cac don vi khac it nhat 3 budi cho mdi khoa hoc (khai
giang va hudng dan st dung cac chirc nang phan mém va phuwong phap hoc tip; tu van
giai dap thic méc giita khoa hoc; trao ddi va thuc hanh tryc tiép).

Pon vi phy trach dao tao phdi hop véi Poan Thanh nién Cong san H6 Chi Minh va
Hoi Sinh vién PHQGHN trién khai cac hoat dong hd trg khi 4p dung hinh thirc giang day
truc tiép, td chire cho sinh vién duogc thuc hanh, giao luu cac chuyén dé phu hop véi ndi
dung va yéu cau dao tao.
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5. Tai li€u hoc tap

Kho dir li€u online twong tUng voéi cac ky nang lya chon trong website cua GK
Corporation.

Céc tai liéu hudng dan khac do giang vién gi6i thidu. Pon vi phu trach dao tao phdi
hop v6i Trung tam Thong tin Thu vién cua PHQGHN dé to chirc so hoa, phat trién
website mon hoc... phuc vu sinh vién hoc tap.

6. Kiém tra, danh gia

Két thuc khoa hoc, viée kiém tra, danh gia duogc t6 churc online tai mot dia diém chung,
thong nhat. Pon vi phu trach dao tao c6 trach nhiém t6 churc danh gia nghiém tuc, chinh xéc.

7. Cép chirng chi

GK Corporation va PHQGHN dong cap chung chi cho cac sinh vién dat yéu cau
khoa hoc. PHQGHN giao cho Ban Pao tao chuén bi phoi chung chi, td chirc in chung chi,
ddng ky va xac nhan truc tiép trén cac ching chi duge GK Corporation cdp cho nhimng
sinh vién da thi dat yéu cau.

8. T6 chirc thue hién

8.1. PHQGHN giao cho Trung tdm Hb tro Sinh vién 1am dau m(§~i trién khai dao tao
ky nang mém cho cac doi tugng sinh vién theo quy dinh trong hudng dan nay.

8.2. Cac don vi dao tao va Trung tAm H tro Sinhrvién ¢6 trach nhiém thuc hién va
thong bao day du cac quy dinh cia PHQGHN dén cac doi tugng sinh vién.

8.3. Trung tdm HO trg sinh vién ky hop dong voi GK Corporation, xdy dung va trién
khai ke hoach dao tao k¥ nang mém cho sinh vién; Phoi hop véi Ban Dao tao trong vi¢e
cap chung chi.

8.4. Trung tam H5 trg Sinh vién bao cdo ké hoach dao tao va dy toan kinh phi hang
nam cho PHQGHN dé duoc cap kinh phi ddm bao thuc hi¢n tot nhi€ém vu.

8.5. Két thiic nam hoc, Bar} Pao tao t6 chirc ‘démh gia, téng két, 1:1’1‘[ kinh nghi¢m dé cap
nhat chuong trinh va xay dung ké hoach dao tao, boi dudng k¥ ndng mém cho ndm hoc méi.

TL. GIAM POC
Noi nhin: TRUONG BAN PAO TAO
- Ban Giam ddc (dé bao céo); (da ky)

- Cac don vi dao tao (dé thuc hién);

- TT H3 tro sinh vién (dé thuc hién);

- Ban KHTC (dé phdi hop)

- Doan TNCSHCM va Hoi Sinh vién PHQGHN
(dé phéi hop)

PGS.TS. Nguyén Vin Nhi
- Luu: VP, Ban DT.
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